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Deputy Chief, Administrative Services

Chief, Buildingz Vaintenance and Ueilitios

7 February 1961

#eport of Operatioms by the Pul 1ding ¥aintensnce and Utilitles Ptvision

during the momth of Jonmary, 19561,
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1, Requests for services on hapd prior to January 1
2. BRequests on hand two months old or clder
3s Requests for szrvices on hand 31 Jenuary

Requests for sorvices received in writing during January
Telephone calls received during January

1, Number of quarterly work orders written
2, Orders submitted to GSA charged to guartarly en=
ounbrances
. Jamuary slletment of quarterly snoumbrance for
slterations and renovations $8,016,00
8. Bpecial orders submitted to ISA not charzed %o
quarterly snoumbrance.
a, Renovations (261-166)  $56700.00
6. Hot Plates 15.00
Total F7600.00

4, Orders submiited to 38A nonreimbursable (written
and verbal)

§. Routine inter-office memormndums snd inter-szsncy
letters.,

¥oving report to be forwarded iater,

Proteotive Services (384 Guard Posts)

1. Reimbursable Fosts

2. lNen=reimburzable Posts

5. Jenwery sllotment of que 4erly encumbrance

yomSes paid to GSA during the month of January for

services renderod durinz the manth of Ootober.

l. G8A guards ) &ﬂ.Mwn

2. 08A “sboesrs adilfurcks 2,288,352

a.t;@iq iug\tanm;imu 19,375.43

4. 1ot Platey 20  as.38
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